MoHAWK COUNCIL OF KAHNAWA:KE
HUMAN RESOURCES UNIT

P.0.Box 720
KAHNAWA:KE MOHAWK TERRITORY, JOL1BO
450-632-7500

JOB OPPORTUNITY

POSITION: Public Relations Specialist, Political, Public Relations Unit

DURATION: Indeterminate, Full-Time
Six (6) Month Probation Period

DESCRIPTION: See Attached Job Description
SALARY: $65,227.50 to $73,690.50 Per Year
Hours of Operation 8:30a.m.t0 4:00 p.m.

Hours per week 37.5 hours per week

DEADLINE FOR Open until position is filled

APPLICATION:

REQUIREMENTS: ALL REQUIRED DOCUMENTS MUST BE SUBMITTED BEFORE
THE DEADLINE FOR YOUR APPLICATION TO BE
CONSIDERED

v’ Letter of intent
v" Resume

APPLICATION: Please address your application to Dawn Stacey, Manager of
Recruitment & Staffing. Forward your complete application via e-mail only to:
Applications@mck.ca

NOTE: All forms and requirements are listed on our website:
https://kahnawake.com/jobs

» Please ensure complete applications are submitted as requested. Incomplete
applications may not be considered.

Only candidates selected for an interview will be contacted.

Preference will be given to Indigenous candidates.

When adding attachments please use PDF format. Any other formats may be
blocked from our system.
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MOHAWK COUNCIL OF KAHNAWA:KE

HUMAM RESCQURCES UNIT
PO, Box 720

KAHNAWA:KE MOHAWK TERRITORY, JOL1B0

450-632-7500

Core Job Information

Job Title: Public Relations Specialist, Political
Division: Public Relations
Reports To: Director of Public Relations

Date of Job Description

June 2025

Purpose:

Responsible for managing strategic communications and public relations efforts that promote
the image, reputation, and political priorities of the Mohawk Council of Kahnawa:ke (MCK) and
the Office of the Council of Chiefs (OCC). This role supports political messaging, stakeholder
engagement, media relations, and public affairs campaigns alighed with the MCK’s goals and

values

Roles & Responsibilities

To organize and oversee political communications

e Develop and execute public relations strategies that communicate political priorities,
policies, and initiatives to the public, media, and key stakeholders.

e Provides information to the Council of Chiefs and OCC Advisory and Administrative Team
regarding community's perspective on political matters that affect the community.

e Builds and maintains contacts and relationships with internal and external media, with
an emphasis on Kahnawa:ke specifically.

e Leads mediarelations and responds to any media issues that arise in a timely fashion.

e Prepares political and operational press releases or position statements for media
and/or public consumption and obtains and creates relevant statements.

e Advises the Council of Chiefs on the need for issuance of press releases or other

information.

e Participates in council strategic sessions as a public relations advisor.

e Assistsin preparing communications plans on specific files as requested by the Council
of Chiefs or the Director of Public Relations.

e Ensures alignment of public relations advisory between PRU and the Council of Chiefs,
by way of the Chief Political Advisor.

e Ensure stakeholders are consulted on all Public Relations activities and planning,
including the OCC Advisory and Administrative Team.

e Ensures decision makers have informed (and if required, consulted) stakeholders, both
internal and external, of any political information and/or decisions that impact them.

e In collaboration with the PRU Director, ensures that political communications directives
align with the Council of Chiefs’ Political Priorities, PRU operations, and affected units

(and stakeholders).
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e Determines the level of engagement for political decision making (Council of Chiefs and
Office of the Council of Chiefs Advisory and Administrative Team), ensuring adherence to
the MCK Community Engagement Policy.

e I|dentifies spokespersons, prepares speaking notes, and acts as a press spokesperson on
behalf of the MCK.

e Coordinates and manages communications platforms utilized for Ratitsénhaienhs
updates, including but not limited to, radio talk shows, Ratitsénhaienhs Reports (print
and video), press conferences and briefings, press scrums, etc.

e Liaises with OCC Advisory and Administrative Team to ensure basic knowledge of all
political files and gain a clear understanding of the current MCK position on political files.

e Follows up on political directives with appropriate personnel.

e Participates as an advisor and provides communiqués for weekly Council meetings.

e Meets regularly with OCC Advisory and Administrative Team and PRU Staff to obtain
information and guidance relating to communications and public relations strategies.

e Researches and monitors media, ensuring published information is shared with relevant
stakeholders and communication plans are updated accordingly.

e Ensures that the distribution of information practices is in accordance with proper
protocols and/or MCK policies and procedures.

To assist MCK Public Relations with the planning and development of public relations
functions

e Maintains a close link with the Public Relations Team and assists with its functions.

e Collaborates with the Public Relations staff on the collection, measurement, and
synthesis of information.

e Develops specific projects in conjunction with various MCK units and project
coordinators.

e Develops and implements innovative public relations, communications strategies, and
promotional campaigns.

e Develops articles, press releases, and/or innovative advertisements for various local,
regional, and national media.

e Assistsin the development and maintenance of a Communications resource center.

e Arranges for the translation of communication materials into Kanien’kéha and French as
needed.

e Develops data collection instruments to measure public opinion and/or effectiveness of
communications initiatives.

e Surveys stakeholders on specific items of interest through community consultation
workshops, focus groups, Web surveys, telephone surveys, etc.

e Performs comprehensive analyses of research data.

e Synthesizes data to inform communication strategies, initiatives, and advisory services.
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To assist in the programming and publication of various public relations and
communication media

e Provides data to the MCK Website, other MCK websites, and internal newsletters.

e Provides written materials for Public Relations publications (Kahnawake TV/Newsletter,
Onkwarihwa’shén:’a, Social Media, Mass E-Mail, etc.).

e Composes communiqués (letters to the editor, official responses and statements) to
articles.

e Assistsinthe planning, development and production of programming for Kahnawake
TV/Newsletter and Onkwarihwa’shon:’a.

The statements herein reflect general details to describe the principal functions for this job
and should not be considered an all-inclusive listing of work requirements. Individuals may
perform other duties or be assigned projects associated with these responsibilities as
directed by theirimmediate supervisor.

Education & Experience

e Bachelor’s Degree in Public Relations or Communications or related discipline, plus
three (3) years of relevant experience.
OR

e DEC in Public Relations or Communications, plus five (5) years of relevant experience.

* Experience in a political environment is considered an asset.

Knowledge, Skills, Abilities

e Exceptional oral and written communication skills.

e Exceptional public speaking skills.

o Ability to deduce information from various sources to create materials and publications
suitable for release to the community.

e Knowledge and comprehension of the political and administrative direction of the MCK and
community affairs.

e Understanding of political science and the structure of First Nations, Traditional, Federal,
Provincial, and Municipal governments.

e Demonstrated project management, analytical, and interpersonal skills.

e Experience with strategic planning exercises.
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e Ability to thrive in a fast-paced work environment and adapt quickly to complete tasks in a
timely manner.

e Advanced knowledge of Word, Excel, Microsoft Office applications, various multimedia
software systems, and the ability to learn various computer programs.

e Conducts business with internal and external clients in a tactful, discreet, and courteous
manner.

e Maintains confidentiality.

e Adhere to the MCK Administration Manual-Personnel Policy and Kanien’kéha Language
initiatives.

e Ability to communicate in the Kanien’kéha and French languages is an asset.

e The willingness to learn the Kanien’kéha language.

Working Environment

e Five-day work week in an office environment and within the Kahnawa:ke community.

e Occasional overtime may be required.

e This role involves moderate to high stress levels due to the unit’s high demands, urgent
community needs, and a continuously evolving political landscape.

e Occasional travel may be required for press events, conferences, or political engagements.

Commitment Statement

| serve the Kahnawa:ke community with its best interest in mind by supporting and encouraging
creative, critical, and resourceful thinking, accepting and nurturing new ideas and approaches,
and demonstrating my dedication and integrity through my efforts, actions, and words. | am part
of ateam that is empowered to take initiative in an interactive working environment.

Signatures

Employee’s Signature:

Date:

Supervisor’s Signature:

Date:




	2025-07-11-JOB-PRSpecialistPolitical-CoverPage.pdf
	JOB OPPORTUNITY

	2025-07-11-JOB-PRSpecialistPolitical-CP_JD.pdf
	2025-06-11-JOB-PublicRelationsSpecialist_Political-JobDescription.pdf


