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JOB OPPORTUNITY 
 

POSITION: School Bus Driver, Public Works  

 
DURATION: 

 
Indeterminate, Full-Time 
Six (6) Month Probation Period   

  
DESCRIPTION: See Attached Job Description 
  
SALARY:   
 
NORMAL WORK SCHEDULE 

$46,425.60 to $52,457.60 Per Year 
 
Monday to Friday 7:00 a.m. to 5:00 p.m. 
(40 hours per week) 
 

  
DEADLINE FOR  
APPLICATION: 

Friday, July 25, 2025 - 4:00 p.m. 

  
REQUIREMENTS: 
 

ALL REQUIRED DOCUMENTS MUST BE SUBMITTED BEFORE 
THE DEADLINE FOR YOUR APPLICATION TO BE 
CONSIDERED 
 
 Letter of intent 
 Resume  

 
  

 

APPLICATION:  Please address your application to Dawn Stacey, Manager of 
Recruitment & Staffing.   Forward your complete application via e-mail only to:     
Applications@mck.ca  
 
NOTE:   All forms and requirements are listed on our website:   

https://kahnawake.com/jobs  
 
 Please ensure complete applications are submitted as requested. Incomplete 

applications may not be considered.   
 Only candidates selected for an interview will be contacted. 
 Preference will be given to Indigenous candidates. 
 When adding attachments please use PDF format. Any other formats may be 

blocked from our system.  
 

mailto:Applications@mck.ca
https://kahnawake.com/jobs
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Core Job Information 
Job Title: School Bus Driver  
Division: Public Works  
Reports To: Manager of Daily Transportation  
Date of Job 
Description 

May 2024 

Purpose:  
Provides school bus driving services to the Kahnawà:ke community. 

Roles & Responsibilities 
To pick up and deliver school children to & from school/field trips in accordance 
with school bus operating rules and regulations. 
 

• Follows assigned bus route to and from school & for field trips on a rotating basis. 
• Remains aboard the bus when the engine is on. 
• Ensures unauthorized persons do not board the bus unless office permission has 

been provided. 
• Ensures all children remain on board the bus until the destination has been 

reached. 
• Verifies that the bus is unoccupied at the end of each run.  If occupied, ensures 

that the child is safely transported to his/her proper destination. 
• At the end of each run, verifies that children have all their belongings, 

notes/assesses any damages and reports to the Manager of Daily Transportation. 
• Ensures windows/doors of the bus are closed and keys are returned to the 

Manager of Daily Transportation’s office. 
• In the event of an accident, completes accident reports and contacts the 

Manager of Daily Transportation ASAP. 
• Prepares and submits weekly timesheets. 

To carry out daily bus inspections and bus cleaning activities. 
• Verifies the proper working order of the lights, break mechanism & emergency 

equipment. 
• Verifies tire pressure, oil, fuel levels, and windshield washer solvent. 
• Ensures up-to-date/accurate registration is in the bus. 
• Carries out routine maintenance activities and reports repair requirements to 

Manager of Daily Transportation. 
• Cleans the interior/exterior daily, ensuring front & side windows and mirrors are 

clean. 
• Ensures the school bus is in a safe & clean condition in accordance with rules 

and regulations. 
• Prepares and submits weekly bus inspection reports for approval. 
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• Performs other job-related duties as directed by immediate supervisor. 
 

 
The statements herein reflect general details to describe the principal functions for 
this job and should not be considered an all-inclusive listing of work requirements.  
Individuals may perform other duties or be assigned projects associated with these 
responsibilities as directed by their immediate supervisor. 
 

Education & Experience 
• High School Diploma with Class 2 Drivers License and Bus Driver Competency 

Card. 
Knowledge, Skills, Abilities  

• Thorough knowledge of school bus operating procedures and experience, 
road/vehicle safety rules/regulations. 

• General knowledge of vehicle inspection and mechanical maintenance 
requirements. 

• Demonstrates quick response time as road conditions may be hazardous, 
especially in the event of inclement weather. 

• Exhibits cautious and responsible driving habits. 
• Communicates clearly and effectively with students, parents, and school 

administrators. 
• Willingness to attend relevant training as required. 
• To deal with internal and external clients in a tactful, discreet, and courteous 

manner. 
• Ability to converse in both the Kanien’kéha and the French language is an asset. 
• Willingness to learn Kanien’kéha is required. 
• Maintains confidentiality. 
• Adhere to the MCK Administration Manual-Personnel Policy and Kanien’kéha 

Language initiatives. 
Working Environment 

• Five-day work week. 
• Moderate stress due to dealing with multiple children daily. 
• Occasional overtime. 
• Must be in a completely sober state while on duty (i.e. alcoholic beverages or 

drugs, etc). 
Commitment Statement 
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To serve the Kahnawà:ke community with its best interest in mind by supporting and 
encouraging creative, critical, and resourceful thinking, accepting and nurturing new 
ideas and approaches, and demonstrating my dedication and integrity through my efforts, 
actions, and words.  I am part of a team that is empowered to take initiative in an 
interactive working environment. 
 

Signatures 
 
 
Employee’s Signature:   
 
Date: __________________________________________ 
 
Supervisor’s Signature:  
 
Date:  ____________________________________________ 
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